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HEALTH INSURANCE {Plan Year: DEC > NOV}

Full-time employees are eligible for health insurance on the first of the month following sixty days of continuous employment.

Medical & Rx— to accommodate the various insurance needs of our staff, we offer 3 PPO plans through CBC, including plan options at
$55 per pay and at $88 per pay, for employee only coverage. A buy-up option is also available. Dependents may be added to the

plan at the full cost of the plan to the employee. Prices for dependents and plan summaries may be obtained from HR.

Vision Insurance — We offer group voluntary vision Dental Insurance — We offer group voluntary dental insurance through
insurance through Vision Benefits of America. A plan  Principal Financial Group. A plan summary may be obtained from human

summary may be obtained from human resources. resources.
Employee Only $4.92 per month Low Plan High Plan
Employee & 1 Dependent $9.39 per month Employee Only $32.09 $54.03 | permonth
Family $12.77 per month Employee & Spouse $61.74 $103.99 | permonth
Employee & Child(ren) $83.18 $140.06 | permonth
Family $118.96 $200.32 | permonth

FLEXIBLE SPENDING (SECTION 125) {Plan Year: JAN > DEC}

Full-time employees are eligible for flexible spending benefits on the first of the month following six months of continuous
employment.

We provide staff with the opportunity to pay for out-of-pocket medical expenses as well as dependent day care expenses with pre-tax
dollars through Flexible Spending Accounts (FSA). Utilizing this benefit will lower your taxable income and save you money on each
dollar spent for these types of expense.

RETIREMENT SAVINGS ACCOUNT
All employees are eligible for a retirement savings account benefit on the first of the month following six consecutive months
of employment.

We offer participation in a 401(k) (pretax dollars) or ROTH IRA (after tax dollars) retirement savings plan through American Funds to
help you plan for retirement. You decide how much you would like to contribute directly from your paycheck on a pre-tax and/or an
after-tax basis. The agency matches 50% of what you contribute, up to four percent of your salary (2% maximum match). You are fully
vested with the employer match after six years of employment.

LIFE INSURANCE & AD&D COVERAGE
Full time employees are eligible for a group life insurance plan on the first of the month (coincident with or next) following six
months of continuous employment.

To provide peace of mind, we provide life insurance with accidental death and dismemberment coverage through North American
Benefits Company. This will provide a life insurance benefit at no cost to you. The benefit is one times your annual salary, rounded to
the nearest $1,000, up to $50,000.

SHORT TERM DISABILITY INSURANCE
Employees who regularly work at least thirty hours or more per week are eligible for a short-term disability plan on the first of
the month (coincident with or next) following six months of continuous employment.

We provide short term disability insurance through North American Benefits Company. This benefit will provide a means of income in
the event you are unable to work due to a short-term disability. This benefit comes at no cost to you and may provide the lesser of
$500 or 60% of your weekly pre-disability earnings rounded, if necessary, to the next $1.00.

PARKING

All employees are eligible for parking benefits.

Depending on the lot or garage you choose, we contribute up to $72.00 per month towards parking costs for staff. Your cost will be
$9.00 per pay or $8.00 per pay depending on your selection. There are 26 pays per year in a typical pay year.




EMPLOYEE ASSISTANCE PROGRAM (EAP) & WELL-BEING PLATFORM

All employees and their household family members are eligible for this benefit immediately upon hire.

We provide confidential and voluntary assistance at no cost through its EAP to aid with life challenges such as financial concerns, legal
issues, alcohol or drug problems, marital problems, illness of a family member, childcare challenges, and more. Confidential in-person
counseling sessions as well as an online well-being platform are available.

HOLIDAYS

Full time employees are eligible for this benefit. Supplemental and part time staff are not eligible for holiday pay.

The following holidays are observed. Offices are closed and eligible employees will receive holiday pay.

- New Year's Day - Memorial Day - Thanksgiving Day - Christmas Day
- Martin Luther King Day - Independence Day - Day after Thanksgiving - New Year's Eve
- Good Friday - Labor Day - Christmas Eve

PAID TIME OFF (PTO) {Plan Year: JAN -> DEC}

Employees who are designated as leadership or general staff are eligible for this benefit regardless of hours worked.
Supplemental staff are not eligible for PTO. We provide PTO to staff to allow flexibility & meet personal needs.

Part-time staff with a flexible schedule (PT-Flex): Upon hire, PT-Flex staff will receive PTO that is equal to 2 weeks of the employee’s
weekly hours. Part time staff with a set schedule (PT-Set): Upon hire, PT-Set staff will receive PTO as listed below using a day-
equivalent for the number of hours for each day off. Full-time (FT) accruals are below.

FT General, Leadership, & PT-Set Staff Senior Leadership

CHANGE DATE TIME PERIOD DAYS DAYS

Hire date to December 31 of that year *prorated based on hire date (A0) 17* 19*

1st full calendar year if hired Jul-Dec of prior calendar year (B1) 17 21.5

1st full calendar year if hired Jan-Jun of prior calendar year (C1) 19 24

2nd full calendar year (D2) 19 24

3rd, 4th, and 5th full calendar year (E3, E4, E5) 24 26

6th, 7th, 8th & 9th full calendar year (F6, F7, F8, F9) 26 28

10th, 11th, 12th, 13th & 14th full calendar yr (G10, G11, G12, G13, G14) 28 30

15th full calendar year & greater (H15) 32 32

UNFORESEEN TIME OFF (UTO) {Plan Year: JAN > DEC}

Non-exempt employees who are also eligible for PTO are eligible for this benefit upon hire. PT-Flex staff are not eligible.

We provide an annual bank of 10 days without pay to opt for use for unexpected situational needs not otherwise covered by policy. A
new employee’s first year bank is prorated based on their start date. 50% of PTO must be used before UTO can be requested.

PAID SICK LEAVE (PSL) {Plan Year: JUL - JUN}

All employees who are eligible for PTO are also eligible for this benefit upon hire.

We provide an annual bank of 3 days for use if an employee is required to stay home due to illness and is too sick to work remotely or
is not authorized for remote work. A new employee’s first year bank is prorated based on their start date.

OTHER BENEFITS

. Employees are eligible for Credit Union membership immediately upon hire.

. We have other leave and time off benefits such as the Staff Volunteerism Policy, Family and Medical Leave, Parental Leave, Civil Leave, and
Bereavement Leave. More information on these leaves may be obtained from Human Resources or in the Personnel Policies and Procedures.

. Our agency meets the definition of “public service organization” for the purposes of the Public Service Loan Forgiveness Program with the
United States Department of Education.

e  We offer a discounted rate for Pet Insurance through our EAP.

ADDITIONAL INFORMATION

The information in this Summary of Benefits is presented for illustrative purposes and is meant as an overview of benefits provided by the agency. While every effort is made to accurately report benefits,
discrepancies or errors are always possible. In case of a discrepancy between this summary and the actual plan documents, the actual plan documents will prevail. More information on benefits may be
found in the agency policy and procedure manual. For clarification or for more information, please contact HR at — (484) 260-3860 ext.3031. Required healthcare notices can be found on the agency’s

Staff Information Center or in the Human Resources office.
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